U.S. Department of Justice
Attorney Student Loan Repayment Program

ELIGIBILITY WORKSHEET

This worksheet is a tool designed to assist attorneys determine whether they are eligible
for the ASLRP. Do not submit it with an actual “Request for Consideration.”

To be eligible to receive an Attorney Student Loan Repayment Program (ASLRP)
incentive, your loans must qualify and you must qualify. Answering the questions on
this worksheet will help you determine whether you meet these requirements. ASLRP
is a Department recruitment and retention incentive program, not an entitlement. If
eligible, you may submit a Request for Consideration for the ASLRP. A Department-
level panel will review and act on all requests.

Additional information on the ASLRP, the Policy, qualifying loans, eligibility, Service
Agreements, the Request for Consideration, and Frequently Asked Questions are
posted on the OARM web-page at www.usdoj.gov/oarm.

Answers falling in cells with |_Pink | backgrounds indicate ineligibility. Cells with | orange

backgrounds contain cautionary guidance.

Part I: Loan Eligibility

Yes ASLRP is not available for
loans issued in conjunction

1. Do you have one or more outstanding with a course of study that
student loans for a course of study that is not completed. Move on
you have not yet completed? to question 2.

No Go to Question 2.
Yes Go to Question 3.

2. Do you have any other outstanding No Stop here. Your loans are
student loans for a course of study that not eligible for the ASLRP
you have completed? at this time. Do not

request consideration at
this time.

3. Is at least one of your outstanding student loans one of the following types?

Check all that apply and go on to question 4.

e Federal Family Education Loans (FFEL)

e Subsidized Federal Stafford Loans

e Unsubsidized Federal Stafford Loans ]
e Federal Graduate PLUS Loans N
e Federal Consolidation Loans )




e William D. Ford Direct Loan Program (Direct Loans)
e Direct Subsidized Stafford Loans |
e Direct Unsubsidized Stafford Loans
e Direct Subsidized Consolidation Loans B
e Direct Unsubsidized Consolidation Loans B
o Federal Perkins Loan Program
o National Direct Student Loans (made before July 1, 1972) |
¢ National Direct Student Loans (made between July 1, 1972 and July 1,

1987) |
e Perkins Loans (made after July 1, 1987) |
e |oans for Disadvantaged Students (LDS) |
e Primary Care Loans (PCL) |
e Nursing Student Loans (NSL) B
e Health Professions Student Loans (HPSL) |
e Health Education Assistance Loans (HEAL)
¢ None of the above Stop here. You have no loans eligible for the

ASLRP. Do not request consideration.

4. Did you take out these loans in Yes Move on to question 5.
your name and use the proceeds No Unless you took out at least one
e e e of the Ig’a_ns checked above and

used proceeds to pay costs you
incurred, you are not eligible for
ASLRP. ASLRP is not available to
repay loans taken out by other
individuals on your behalf, or loans
you took out on behalf of a spouse
or other person. Stop here and do
not request consideration if you
do not meet this requirement.

5. Is the total outstanding Yes Your loan(s) qualifies for the ASLRP.
balance of the loan(s) that you Go on to Part 2, Position Eligibility.
took out to pay costs you incurred | No Stop here. You are not eligible for
$10,000 or more? =~ ASLRP. Department policy

requires a minimum qualifying
debt balance of $10,000.

Part 2: Position Eligibility

Complete Part 2 only if:

o at least one of the loans in Part 1 is eligible, and
e your total qualifying Federal student loan balance is $10,000 or

more.



NOTE: If you currently are employed by the Department, you are requesting ASLRP on
the basis of retention. If you have not yet entered on duty, you are requesting ASLRP

on the basis of recruitment.

1. Are you assigned to or being hired

Yes

Move on to question 1a

into an attorney position? No Stop here. Your position does
, not qualify for ASLRP.
1a. If you are being hired into an Yes Stop here. ASLRP may not be
attorney position (e.g., are not a offered to recruit from another
current employee), are you currently Federal agency. You are not
employed by another Federal eligible. :
agency? (Incoming Honors Program | NO Move on to question 2.
hires in federal judicial clerkships or
federal fellowships are not considered
employees of another Federal agency
for this purpose.)
2. Are you on or being hired into a Yes Move on to question 5.
permanent appointment?
No Move on to question 3.
3. Are you on or being hired into a term Yes Move on to question 3a.
appointment?
No Move on to question 4.
3a. Does your term appointment expire Yes Insert the date your term appointment
in less than 3 years from either July ends:
2014 (current employees) or the
date you enter on duty (incoming You are not eligible for ASLRP unless
hires)? there is at least 3 years remaining on
your term from the date the first
payment is approved. Payments to
current employees will be approved in
July 2014.
No Move on to question 5.
4. Are you now or will you be a Yes Move on to question 5
temporary employee serving on an
appointment leading to conversionto | No Move on to question 5.
term in excess of 3 years or a
permanent appointment (i.e., new
Honors Program attorney not in a 1-2
year clerkship or fellowship)?
5 Are you now or will you be serving on Yes Stop here. You do not qualify for
detail from another agency or a ASLRP.
SAUSA or an AUSA servingon atime | No Move on to question 6.
limited or temporary appointment?




6. Are you or will you be a political Yes Stop here. You do not qualify for
appointee or a Schedule C employee? ASLRP.

No Move on to Part lll, Personal
Eligibility.

PART 3: Personal Eligibility

1. Are you in default on any Federal Yes Stop here. You are not eligible
student loan(s)? for ASLRP.

No Move on to question 1a.

Don’t Stop here. You must determine

know the status of all your Federal
student loans before requesting
ASLRP. If you are in default,
you must take corrective action
before requesting ASLRP.

1a. Do you have a current statement | Yes Move on to question 2.

or letter from each loan holder or

loan servicing organization that ME 2?1‘:2?;2%??3:?:::(5)' WY

report s your loan gtatus as current statement reflecting the status

sl la(elorsts sltagdlr;]g?l Sl balance, and payment history c,>f

statement include the loan ’ .

balance? Does the statement gzﬁgilc;):rl;tivg;h RN SR

include your payment history for - - :

calendar year 2014? (ltemized Don’t Stop here u_ntll you verify. You

computer printouts from a loan- know rr;utst subtmltﬂa c;{rrer;:‘ tat

holder’s web site are acceptable). zaalair::nar:?i ::ylr:gnt ﬁiztzrl;sc;f
each loan with your request for
consideration.

2. Have you been subject to any Yes Stop here. You are not eligible
employment-based disciplinary or for the ASLRP at this time. You
adverse administrative action may not request consideration for
within the preceding five years? the ASLRP until two years after

the end date of any disciplinary
action.
No Move on to question 3.

. Did you receive at least a “fully Yes Move on to question 4.
successful” level of performance N/A (Applies only if you have not been
under Part 430 of Title 5, CFR (or a an employee long enough to
similar level of performance under trigger an evaluation). Move on to
another applicable performance question 4.




approval of the first incentive
payment?

management system) on your last | No Stop here. You are not eligible
performance evaluation? for ASLRP.

. Are you the subject of a Yes Stop here. You are not eligible
Performance Improvement Plan for ASLRP at this time.
SPIYE @7 ) et Chemes No Move on to question 5
Agreement; or an 9 :
Abeyance Agreement, or a
Memorandum of Understanding
(between management and a union
with bargaining rights over
conditions of employment)?

. Are you willing to sign a valid Yes You are eligible to request
service agreement for a minimum participation in the ASLRP.
of three years, to begin with the No Stop here. You are not eligible

for the ASLRP unless you sign
a Service Agreement with a 3-
year commitment.
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